School of Continuing Studies Registration Form- for mailing only
Student Information – Please print clearly or type
	Name
	CSP student ID# (if known)

	Address 
	City                                 
	state
	zip

	Phone A.M
	Phone P.M

	Company
	*Email address

	Date of Birth
	Soc. Sec. #
	*other email address


*All class registration communications, including confirmations and cancellations are sent via e-mail.  
Please check all of the following that apply: Please see SCS website www.csp.edu/ce registration link for definitions. 
__This is my first Continuing Studies course.  __ I am enrolling in classes to earn a certificate. Title of certificate_________________________
​​___I am enrolled or accepted in an online or cohort BA degree completion program cohort  #_______ Major_____________________________
___I am enrolled or accepted in a traditionally delivered BA degree program (not online or cohort), if so your academic advisors approval is required is register for a SCS class. My academic advisor’s name is: _________________________________________________________
___I am a visiting student (not enrolled at CSP as a degree seeking student) ___I am seeking admission to Concordia but not yet admitted 
Current students: changing your course load may affect your financial aid. 
Please note: Registrations paying with financial aid require a minimum of two weeks to process.  
	CRN # (if known)
	Course Code
	Title

	Start Date/Term**
	Tuition/

class
	Type of

credits*
	Number of credits

	XXXX
	EXA111
	Class Title (Example)
	1/12/10/SP
	$275.00
	UG
	1

	
	
	
	              /
	
	
	

	
	
	
	              /
	
	
	

	
	
	
	             /
	
	
	


*Undergraduate (UG), Graduate (GR), Non-credit (NC)                                                       ** Terms: Fall (F) Spring (SP) and Summer (SU)

Prepayment is necessary for registration. A withdrawal form must be submitted to drop a class.
	Total Tuition:
	Cash or Check payments must accompanying this mailed registration form  


Checks should be made payable to Concordia University and sent with the completed registration form to: Concordia University,   Attn: School of Continuing Studies, 275 Syndicate Street North, St. Paul, MN 55104-5494
SCS Office telephone: 1-800-333-1180 or 651-603-6268
Please note course change/withdrawal policy: 
Students drop/withdrawing fewer than 10 days (12PM CST) prior to a class start date will be charged a 30% administration fee. Weekend and one day intensive classes: Students who submit a course change/withdrawal form after 12:00PM (CST) the day before the class start date and time, or do not attend, are ineligible for a tuition refund. Online class: Tuition is not refundable after 12PM 7 days after class start date. All Classes:  There are no in-progress, incompletes or class extensions for SCS classes. 
 Registration policies can be found on the web site www2.csp.edu/scs: registration link.

Receipt of registration will be verified with students via email within two days of arriving in the School of Continuing Studies office. Please contact the School of Continuing Studies if you need a map, directions, or have not received a confirmation or cancellation email notice 10 days prior to the class start date.
By submitting this form, I acknowledge that I have read and understand the Continuing Studies policies found in the course bulletin or on the Website at www2.csp.edu/ce and that I am responsible to maintain my schedule (email confirmations are a complimentary service) and I am responsible for payment of all collection of my account. This includes interest charges, collection fees of 33%, and attorney’s fees. Signature______________________________________
Date Rec.                          Conf.                                  CEDB                         Reg.                                     Bus                                          CPY

	
	
	
	
	
	


Students will be enrolled and charged for all classes listed on this form on submission of this registration.  

Confirmations are a courtesy service; students must manage their course schedules independently.  


